








Harry Lee James, P.E. 
Slate Aid E11gi11ccr 
P.O. Box 1850 
Jackson, Mississippi 39215 
Phone (601) :!59-7150 

Shad White, State Auditor 
April 16, 2019 
Office of the State Auditor 
State of Mississippi 
P.O. Box 956 
Jackson, MS 39205-0956 

Dear Mr. White: 

FINANCIAL AUDIT FINDING 

,tt2 E. 'vVoodrow Wilson Ave. 
Jackson, Mississippi :!9216 

Fax (60 l) ~159-7 1 J. l 
www.osarc.ms.gov 
mail@osarc.1ns.gov 

This letter is in response to the Financial Audit Management Report dated April 5, 2019 
regarding the Fiscal Year 2018 audit of the Mississippi Department of Transportation-Office of 
State Aid Road Construction. We respectfully submit our response and corrective action plan for 
the finding listed below. 

AUDIT FINDING: 

2018-035 

Response: 

Controls Should be Strengthened Over the Segregation of Duties in the 
Statewide Payroll and Human Resource System (SP AHRS). 

The Mississippi Department of Transportation-Office of State Aid Road Construction (OSARC) 
concurs with the Office of the State Auditor's finding. Four of the fifty-four OSARC full-time 
personnel have access to SP AHRS. All four users have access to both the human 
resource/recording function, as well as the payroll/authorization function. These four users are 
responsible for all personnel, payroll, travel, and leave functions in the agency. Due to the size of 
the agency, and in order to have a primary and secondary user for the required functions, proper 
segregation of duties is not practical. Internal controls are in place to compensate for the lack of 
segregation within SP AHRS. 
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Corrective Action Plan: 

A. 

B. 

C. 

1. All entries in SP AHRS must be approved by one of the control agencies. Personnel 
action entries must be approved by the Mississippi State Personnel Board. Payroll, travel, 
and leave entries must be approved by the Department of Finance and Administration. 

2. Prior to entries in SPAHRS being forwarded to one of the control agencies for 
approval, in-house policy requires that one person generates an entry and another 
approves the entry. Monthly and supplemental payroll is prepared by Tashala Williams or 
Nita Caylor and reviewed/approved by Nita Caylor or Brandi Stuart. Personnel actions 
are entered by Audrey Carter or Brandi Stuart and must be made with accompanying 
forms. These forms must be signed by the employee, Audrey Carter, Brandi Stuart, and 
the State Aid Engineer (Executive Director). These forms are reconciled with the 
monthly preliminary payroll run to support any changes to agency personnel records in 
SPAHRS. Once leave is entered into the system, each supervisor approves the Leave 
Balance Listing for their department. Travel Vouchers must be verified and approved and 
are reconciled with approved Travel Authorizations before being processed. 

Persons responsible for the corrective action plan: 

1. Brandi Stuart - OSARC Director of Administrative Services 
2. Nita Caylor - OSARC Director of Accounting and Finance 
3. Audrey Carter - OS ARC Director of Human Resources 
4. Tashala Williams - OSARC Accountant 

Steps A.1 and A.2 are currently in place and strictly adhered to. 

Sincerely, 

Harry Lee James, P.E. 
State Aid Engineer 




